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UY BAN NHAN DAN XA THO SON
Sd: OoL /2025/QD-UBND

Di£u 1. Ban hanh kem theo Quyet dinh nay Quy dinh chirc nang, nhieni vu, 
quyen han va co can to choc cua Van phong Hoi dong nhan dan va Uy ban nhan 
dan xa Tho Son.

Can cir Ludt To chuc Chink quyen dia phwyng ngdy 16 thdng 6 ndm 2025;
Can ct'f Ludt Ban hanh van ban quyphqm phdp ludt ngdy 19 thdng 02 ndm 2025;
Can cu Ludt sica ddi, bo sung mot so dieu cua Ludt ban hanh van ban quy 

phqm phdp ludt ngdy 25 thdng 6 ndm 2025;
Can cuNghi dinh so 78/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chinh 

phii quy dinh chi tiet mot so dieu vd bien phdp de to chiec, hitting dan thi hanh 
Ludt ban hanh van ban quy phqm phdp ludt;

Can cu- Nghi quyet so 1662/NO-UBTVQH15 ngdy 16 thdng 6 ndm 2025 
cua Uy ban Thitting vu Quoc hoi ve viec sap xep cdc dan vi hanh chinh cap xa 
ciia tinh Dong Nai ndm 2025;

Can cu- Nghi dinh so 120/2025/ND-CP ngdy 11 thdng 6 ndm 2025 ciia 
Chinh phu Quy dinh ve phdn dinh thdm quyen cua chinh quyen dia phitang 02 
cap trong link vyc qudn ly nhd mttic ciia Bo Tic phdp;

Can cic Nghi dinh so 141/2025/ND-CP ngdy 12 thdng 6 ndm 2025 ciia 
Chinh phu Quy dinh ve phdn dinh thdm quyen ciia chinh quyen dia phitang 02 
cap trong ITnh vice qudn ly nhd mttic ciia Thanh tra Chinh phu;

Can ci- Nghi dinh so 150/2025/ND-CP ngdy 12 thdng 6 ndm 2025 ciia 
Chinh phii Quy dinh ve to chuc cdc ca quan chuyen mon thuqc Uy ban nhdn dan 
tinh, thank pho true thuoc trung uang vd Uy ban nhdn dan xa, phuting, ddc khu 
thuqc tinh, thdnh pho true thuoc trung uang;

Can cir Nghi quyet so 05/NQ-HDND ngdy 01 thdng 7 ndm 2025 ciia Hoi 
dong nhdn dan xa Tho San thdnh lap cdc ca quan chuyen mon vd Trung tarn phuc 
vu hanh chinh edng thuoc Uy ban nhdn dan xa Tho San (sau sap xep);

Theo de nghi cua Van phong Hoi dong nhdn dan vd Uy ban nhdn dan xa 
tqi Tti trinh so 05 /TTr-VP ngdy 21 thdng 7 ndm 2025.

Tho San, ngdy thing ndm 2025

QUYET DINH
Quy dinh chuc nang, nhiem vu, quyen han va co' cau to chuc ciia 
Van phong Hoi dong Nhan dan va Uy ban nhan dan xa Tho So’n
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TM. UY BAN NHAN DA
CHU TICK ,

Nffi nlidtVf^
- UBND tinh;
- Cac Sa: Npi vu, Tir phap;
- TT. Dang uy, TT.HDND xa;
- CT, cac PCT.UBND xa;
- Cac phong, dan vi thupc UBND xa;
- Nhir Dieu 3;
- Trang thong tin dien tu xa;
- LDVP, CCVP;
- Liru: VT.

Dieu 2. Quyet dinh nay thay the Quyet dinh so 77/QD-UBND ngay 01 thang 
7 nam 2025 cua UBND xa Tho Son va cd hieu lye ke t£r ngay ky.

Dieu 3. Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan xa, Thu 
truong cac phong, don vi va cac co quan lien quan chiu trach nhiem thi hanh 
Quyet dinh nay./.^M-

--------------------------
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UY BAN NHAN DAN
XA THO SON

Chuong I 
VI TRI, CHlTCNANG

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

Dieu 1. Vi tri
Van phong Hoi dong nhan dan (HDND) va Uy ban nhan dan (UBND) xa Tho 

Son (sau day viet tdt la Van phong) la co quan chuyen mon thuoc UBND xa chiu sy 
chi dao, quan ly v6 to chuc bien che va cong tac cua Thubng true HDND xa, UBND 
va Chu tich UBND xa; dong thbi chiu sir chi dao, ki£m tra, huong dan ve chuyen 
mon, nghiep vu cua co quan chuyen mon cap tren.

Van phong co tir each phap nhan, co con ddu rieng, dupe du loan kinh phi de 
boat dong va dupe mo tai khoan tai Kho bac Nha nude theo quy dinh.

Dieu 2. Chuc nang
1. Tham muu, giup HDND, UBND xa v6: Chuong trinh, ke hoach cong tac cua 

HDND, Thubng true HDND, UBND va co quan chuyen mon thuoc UBND; tham 
muu boat dong cua Thubng true HDND; ebng tac chi dao, dieu hanh cua UBND va 
cua Chu tich UBND, Pho Chu tich UBND; cong tac tiSp dan, giai quySt khieu nai, 
tb cao, kien nghi, phan anh cua Nhan dan; cung cdp thong tin, bao dam dieu kien vat 
chat, ky thuat phuc vu boat dong cua HDND, UBND xa; thuc hien cong tac quan tri 
npi bo cua Van phong.

2. Tham muu, giup UBND, Chu tich UBND, Pho Chu tich UBND xa thuc hien 
chuc nang quan ly nha nude vb: Cong tac xay dung va to chuc thi hanh phap luat, 
theo dbi thi hanh phap luat, kibm tra, xu ly van ban quy pham phap luat, pho bien, 
giao due phap luat; hba giai tren dia ban xa, trp giup phap ly, nuoi con nubi, hb tich, 
chung thuc, quan ly ebng tac thi hanh phap luat ve xu ly vi pham hanh chinh va cac 
ebng tac tu phap khac theo quy dinh cua phap luat.

3. Tham muu, giup UBND, Chu tich UBND xa ve ITnh vuc tiep ebng dan giai 
quybt khibu nai, tb cao, phong chbng tham nhung, tieu cue... do Thanh tra cap huyen 
thuc hien (sau khi ket thuc boat dong cua Thanh tra cap huyen theo Ket luqn so 134- 
KL/TW va De an rieng cua nganh Thanh tra).

4. Tham muu, giup UBND xa ve ebng tac ngoai vu.

Chuong II 
NHIEM VU, QUYEN HAN

Dieu 3. Nhiem vu, quyen han
Van phong HDND va UBND xa thuc hien cac nhiem vu, quyen han theo quy 

dinh cua Phap luat, cu the nhu sau:
1. Xay dung, trinh chuong trinh, ke hoach boat dong hang thang, hang quy, sau 

thang va ca nam; bao cao so ket, tong ket boat dong, bao cao kiem diem ebng tac chi

QUY DINH
Chuc nang, nhiem vu, quyen han va co' cau tb chuc cua 

Van phong Hoi dong nhan dan va Uy ban nhan dan xa Tho Son 
(Ban hanh kem theo Quyet dinh so Qd /2025/QD-UBND 

ngay <23 thang 7 ndm 2025 cua Uy ban nhan dan xa Tho Son)
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dao, dieu hanh cua HE)ND, Thirong true HDND, UBND xa va cac bao cao khac cua 
UBND xa theo su chi dao cua Chu tich UBND xa.

2. Kip thcri bao cao, dieu chinh chuong trinh, ke hoach cong tac, dap ung yeu cdu 
quan ly, chi dao, dieu hanh cua HDND, UBND xa.

3. Thue hien cong tac tong hop, thong tin bao cao dinh ky, dot xudt dirge giao 
theo quy dinh cua phap luat.

4. Chuan bi cac bao cao phuc vu sir lanh dao, chi dao, dieu hanh cong viec 
chung cua Thirang true HDND, UBND, Chu tich UBND xa theo quy dinh cua phdp 
luat.

5. Doi vdi chuc nang tham mini, phuc vu boat dong cua HDND xa, Van phdng 
co cac nhiem vu:

rT< X '

a) To chuc tham muu, phuc vu boat dong cua HDND, Thuong true HDND, cac 
Ban cua HDND, cac dai bi6u HDND; phdi hop boat dong voi cac Ban cua HDND 
xa; bao dam viec thuc hien quy ch£ boat dong cua HDND, Thuong true HDND, cac 
Ban cua HDND, Noi quy ky hop HDND; giup Thuong true HDND giu moi lien he 
vdi To dai bieu va dai bi6u HDND tinh; phuc yu HDND, Thuong true HDND, cac 
Ban cua HDND trong boat dong ddi ngoai; phdi hop vdi co quan, td chuc huu quan 
phuc vu dai bieu E1DND tiep xue cu tri; giup Thuong true HDND tdng hop y kien, 
nguyen vong cua nlian dan va gui co quan, td chuc cd track nhiem xem xet giai quydt.

b) Giup Thuong true HDND xay dung chuong trinh, td chuc phuc vu ky hop 
HDND, phien hop cua Thuong true HDND va cac Ban cua HDND xa; phoi hop vdi 
cac co quan chuan bi tai lieu phuc vu ky hop HDND, phien hop cua Thuong true 
HDND, cudc hop cua cac Ban thudc HDND xa; tdng hop chat van cua dai bi£u 
HDND xa.

c) Tham muu, phuc vu HDND, Thuong true HDND, cac Ban cua HDND, Td dai 
bieu HDND va dai bieu HDND trong boat dong giam sat; khao sat, theo doi, tdng hop, 
ddn ddc co quan, td chuc, ca nhan thuc hien Nghi quydt ve giam sat.

d) Tham muu, phuc vu Thuong true HDND va dai bieu HDND tiep edng dan; 
tiep nhan, tham mini, xu ly kidn nghi, don thu khieu nai, td cao cua co quan, td chuc’ 
edng dan gui den HDND, Thuong true HDND; theo doi, ddn ddc viec giai quydt 
khieu nai, td cao va kien nghi cua co quan, to chuc, edng dan.

e) Tham muu, phuc vu Thuong true HDND td chuc lay y kidn dong gdp vao du 
an Luat, du an Phap lenh va cac van ban khac theo yeu cau cua Thuong true HDND 
tinh.

g) Phuc vu Thuong true HDND trong edng tac bau cu dai bieu Qudc hoi va bdu 
cu dai bieu HDND cac cap; tham mini Thuong true HDND phe chuan ket qua bau 
Chu tich, Pho Chu tich HDND xa.

h) Tham muu, phuc vu Thuong true HDND giai quyet cac van de giua hai ky 
hop; giup cac Ban cua HDND tham tra cac van ban do UBND trinh giua hai ky hop 
cua HDND theo su phan edng cua Thuong true HDND.

i) Phuc vu Thuong true HDND, cac Ban cua HDND trong edng tac giao ban, 
trao ddi kinh nghiem, bdi duong ky nang boat dong cho dai bidu HDND cac cap.

k) Phuc vu HDND, Thuong true HDND, cac Ban HDND giu mdi lien he edng 
tac vdi cac co quan cdp tinh, Thuong true Thi liy, UBND, Uy ban MTTQVN, Tda 
an nhan dan, Vien Kiem sat nhan dan khu vuc va cac co quan, to chuc, doan thd d
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dia phuong.
l) Ban hanh van ban thong bao y kien, ket luan cua Thucmg true IIBND; dugc 

quyen de nghi hoac yeu can cac don vi cung cap, cap dudi phoi hop thirc hien nhiem 
vu; dugc quyen yen can cac to chuc, ca nhan cung cap thong tin, tai lieu cho HDND, 
Thudng true HDND, cac Ban cua HDND, To dai bieu HDND va dai bieu HDND 
hoat dong theo quy dinh.

m) Giup HDND trinh Thuong true HDND tinh phe chuan ket qua bau cu, phe 
chuan viec mien nhiem, bai nhiem Chu tich, Pho Chu tich HDND; tham muu Thuong 
true HDND phe chuan ket qua ban cu, phe chuan viec mien nhiem. bai nhiem Chu 
tich. Pho Chu tich HDND xa.

n) Thue hien che do, chinh sach doi vdi dai bieu HDND.
6. Doi vdi chuc nang la co quan chuyen mon. Van phong tong hgp, giup UBND 

xa, Chu tich UBND xa thuc hien cac nhiem vu:
a) Xay dung, trinh UBND ban hanh Quy che lam viec cua UBND xa.
b) Giup UBND xa kidm tra, don doc, tong ket viec thuc hien Quy che theo dung 

quy dinh.
c) Theo doi, nam tinh hinh hoat dong chung cua UBND.
d) To chuc thuc hien chuong trinh, ke hoach edng tac cua UBND; thu thap, xu 

ly thong tin, kien nghi vdi Chu tich UBND dua vao chuong trinh, ke hoach edng tac 
nhung van d6 edn tap trung chi dao, dieu hanh hoac giao co quan lien quan nghien 
cuu, xay dung de an, du an, du thao van ban.

d) Tham muu, giup Chu tich UBND thuc hien nhiem vu trudc HDND; tiep xue, 
bao cao, tra Idi kien nghi cua cu tri.

e) Tham muu, giup Chu tich UBND ban hanh Npi quy tiep edng dan tai tru sd 
Tiep edng dan cua xa

g) Trieu tap, chu tri, phoi hgp vdi cac co’ quan, don vi lien quan chuan bi chuong 
trinh, ndi dung, phuc vu cac cudc hop cua UBND.

h) Tham muu, giup Chu tich UBND chi dao, ap dung bien phap can thiet giai 
quydt edng viec trong trudng hgp dot xuat, khan cap. 

i) Tham muu, giup Chu tich UBND cai tidn Id Idi lam vide; duy tri ky luat, ky 
cuong cua bd may hanh chinh nha nude d dia phuong.

k) Tidp nhan, xu ly, trinh UBND, Chu tich, Pho Chu tich UBND giai quyet 
nhung van ban, hd so dd xudt, kien nghi do cac co- quan, to chuc, ca nhan gui, trinh 
(van ban ddn), tru cac van ban do Thu trudng co quan chuyen mdn, cac don vi true 
thudc xa trinh true tidp Chu tich. Pho Chu tich phu trach.

8. Phat hanh, quan ly, theo doi, ddn doc, kidm tra tinh hinh, ket qua thuc hien 
van ban cua HDND, UBND xa:

a) Quan ly, su dung con dau. phat hanh van ban cua FIDND, UBND xa;
b) Theo doi, ddn ddc, kidm tra tinh hinh, ket qua thuc hien van ban cua HDND, 

UBND, Chu tich UBND; dinh ky ra soat, bao cao HDND, UBND, Chu tich UBND 
dd dam bao su dong bd, thong nhat trong chi dao, dieu hanh.

c) Ra soat nhSm phat hien vudng mdc, phat sinh vd tham quyen, hd so, trinh tu, 
thu tuc va nghiep vu hanh chinh van phong trong qua trinh chi dao, dieu hanh cua 
HDND, UBND, Chu tich UBND; kip thdi bao cao HDND, UBND sua ddi, bd sung; 
hang nam, tong hgp, bao cao Van phong HDND. UBND tinh.

d) Luu trCr van ban, hd so, tai lieu, bao cao cua HDND, UBND xa.
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9. Theo doi, chin trach nhiem quan ly cong tac tiep cong dan, tham mini giai 
quyet dan thu (khiSu nai, to cao, ki£n nghi, phan anh) theo dung quy dinh cua phap 
luat.

10. TO chuc quan ly, cap nhat thong tin phuc vu sir chi dao, dieu hanh cua 
HDND, UBND xa.

11. Bao dam cac dieu kien vat chat, ky thuat cho boat dong cua HDND, UBND 
xa. Phuc vu cac chuyen cong tac, lam viec, tiep khach cua HDND, UBND xa.

12. Thue hien nhiem vu quan tri noi bo:
a) To chuc thuc hien cac van ban, quy hoach, ke hoach do co quan co tham 

quyen ban hanh hoac phe duyet lien quan den boat dong cua Van phdng;
b) TiSp nhan, xu ly van ban do ca quan, to chuc, ca nhan gii'i Van phdng: ban 

hanh va quan ly van ban theo quy dinh;
c) Nghien cuu, ung dung ket qua nghien cuu khoa hoc va cai each hanh chinh 

phuc vu nhiem vu dugc giao;
d) Quan ly to chuc bo may, bien che edng chuc, ca cau ngach edng chuc, vi tri 

viec lam, so lirgng ngudi lam viec thuoc Van phdng;

d) Quan ly td chuc can bo, edng chuc, ngudi lao dong; thuc hien che do tien 
luang va cac che do, chinh sach quy hoach, dai ngd, khen thudng, ky luat, dao tao, 
boi dudng ve chuyen mdn, nghiep vu doi vdi edng chuc va ngudi lao dong thuoc 
pham vi quan ly cua Van phdng;

e) Quan ly va chin trach nhiem vd tai chinh. tai san dupe giao theo quy dinh.
14. Thuc hien nhiem vu, quyen han khac do HDND, Chu tich UBND xa giao 

hoac theo quy dinh cua phap luat.
Chuong III

TO CHUC BO MAY VA BIEN CHE
Dieu 4. Td chuc bo may
1. Van phdng HDND va UBND cd Chanh Van phdng va 01 (Mot) Pho Chanh 

Van phdng va cac edng chuc, nhan vien hop dong.
a) Chanh Van phdng la ngudi dung dau Van phdng, chin trach nhiem trudc 

HDND, UBND xa va trudc phap luat vd vide thuc hien chuc nang, nhiem vu, quyen 
han dupe giao. Chanh Van phdng cd trach nhiem bao cao edng tac vdi UBND, Chu 
tich UBND. Van phdng Doan DBQH va HDND tinh. Van phdng UBND tinh vd td 
chuc, boat dong cua Van phdng; bao cao edng tac trudc HDND, UBND xa khi dupe 
yen cdu; phoi hop vdi Thu trudng co quan chuyen mdn, don vi sp nghiep true thupc 
UBND xa, cac to chuc chinh tri - xa hdi xa giai quydt nhung van de lien quan den 
chuc nang, nhiem vu, quyen han cua minh.

b) Pho Chanh Van phdng la ngudi giup Chanh Van phdng chi dao mot so mat 
edng tac va chin trach nhiem trudc Chanh Van phdng, trudc phap luat ve nhiem vu 
dupe phan edng.

c) Vide bd nhiem, bd nhiem lai, didu dong, luan chuyen, khen thudng, ky luat, 
mien nhiem, cho tu chuc, luan chuydn, bidt phai, thuc hien che do, chinh sach ddi 
vdi Chanh Van phdng, Phd Chanh Van phdng do Chu tich UBND xa quyet dinh theo 
quy dinh cua phap luat.

2. Cac bd phan, chuydn vien true thuoc, gdm:
a) Chuydn vien tham muu ITnh vuc tu phap: Tham muu, giup UBND xa thuc
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hien cliirc nang quan ly nha nirdc v6: Cong tac xay dung va t6 chuc thi hanh phap 
lu£t, theo doi thi hanh phap luat, kiem tra, xir ly van ban quy pham phap luat, ph6 
bien, giao due phap luat; hoa giai a xa, tra giup phap ly, nudi con nuoi, ho tich, cluing 
thuc, quan ly cong tac thi hanh phap luat ve xir ly vi pham hanh chinh va cac cong 
tac tu phap khac theo quy dinh cua phap luat.

b) Chuyen vien tham muu tong hop chuyen nganh: Tham miru, giup HDND, 
UBND xa ve: Chirong trinh, ke hoach cong tac cua HDND, Thuong true HDND, 
UBND va co quan chuyen mon thuoc UBND; tham muu boat dong cua Thuong true 
HDND; cong tac chi dao, dieu hanh cua Chu tich UBND; cung cap thong tin, bao 
dam dieu kien vat chat, ky thuat phuc vu boat dong cua HDND, UBND xa;

c) Chuyen vien phu trach cong tac quan tri cong so: Tham muu, giup HDND, 
UBND xa ve thuc hien cong tac quan tri noi bo cua Van phong.

d) Chuyen vien tham muu cong tac tiep cong dan, giai quyet don thu: Tham 
muu, giup HDND, UBND xa ve cong tac tiep dan, giai quyet khieu nai, to cao, kien 
nghi, phan anh cua cong dan.

e) Chuyen vien phu trach cong tac van thir: Tham gia van hanh he thong quan 
ly tai lieu dien tu cua co quan, to chuc; true tiep thuc thi nhiem vu cua van thu co 
quan theo quy dinh; quan ly luu giu ho so, tai lieu theo quy dinh cua cong tac van 
thu; to chuc viec thong ke luu tru cac tai lieu, so lieu theo yeu cau cua nghiep vu 
cong tac van thu.

g) Chuyen vien phu trach cong tac ke toan: Tham mini ITnh vuc ve cong tac ke # 
toan cua co quan; bach toan ke toan ve thu, chi tai chinh cua don vi; bao cao tinh hinh 
thuc hien thu, chi tai chinh thuoc pham vi quan ly hoac cua dia phuong.

Dieu 5. Bien die
1. Bien che cua Van phong bao gom bien che cong chuc va hop dong lao dong 

do Chu tich UBND xa quyet dinh trong tong bien che hanh chinh cua xa dupe tinh 
giao.

2. Viec bo tri, sir dung can bo, cong chuc. nhan vien cua Van phong phai can 
cu vao vi tri viec lam, chuc danh, tieu chuan chuyen mon, nghiep vu, dam bao phat 
buy dupe phhm chat nang lire de hoan thanh tot nhiem vu dupe giao. Tuy theo quy 
mo boat dong tinh chat cong viec va bien che dupe giao, Chanh Van phong bo tri 
can bp, cong chuc phu trach rieng tirng ITnh vuc hoac kiem nhiem mot so ITnh vuc 
tren co so tinh gon, hien qua.

Chuong IV
CHE DO LAM VIEC VA QUAN HE CONG TAC

Dieu 6. Che do lam vice
1. Chanh Van phong phu trach, dieu hanh cac boat dong cua Van phong va phu 

trach nhung cong tac trong tarn. Pho Chanh Van phdng phu trach nhung ITnh vuc 
cong tac dupe Chanh Van phong phan cong, true tiep giai quyet cac cong viec phat 
sinh.

2. Trong truong hop Chanh Van phong true tiep yeu c4u chuyen vien giai quyet 
cong viec thuoc pham vi thiim quyen ciia Pho Chanh Van phong, yen cau do dupe 
thuc hien nhung chuyen vien do phai bao cao cho Pho Chanh Van phong true tiep 
phu trach biet.

Dieu 7. Che do sinh hoat hoi hop
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1. Chanh Van phong, Pho Chanh Van phong du hoi y va giao ban voi Thubng 
true HDND, UBND xa.

2. Hang tudn, lanh dao hop giao ban mot lan de danh gia vice thuc hien nhiem 
vu va pho bi6n ke hoach cong tac cho tuan sau.

3. Moi thang hop toan the can bo, cong chuc, nhan vien mot lan.
4. Lich lam viec voi cac to chuc va ca nhan co lien quan, the hien trong lich 

cong tac hang tufm, thang cua don vi; noi dung lam viec dupe chuan bi chu dao de 
giai quyet co hieu qua cac yen can phat sinh lien quan den boat dong cua Van phong 
HDND va UBND xa.

Dieu 8. Quan lie cong tac
1. D6i voi HDND va UBND xa: Van phong chin sp chi dao, quan ly true tiep 

va loan dien cua UBND, ddng thoi chiu su chi dao true tiep cua Thuong true HDND 
xa.

2. D6i voi Van phong Doan Dai bieu Qudc hoi va HDND tinh, Van phong 
UBND tinh. So Tu phap, cac co quan khac cua tinh: Van phdng thuong xuyen giu 
moi quan he cong tac, thuc hien che do thong tin bao cao theo quy dinh hoac khi co 
yeu cau; chu dong, tranh thu sir huong dan giup do v6 cong tac chuyen mon, nghiep 
vu.

3. D6i voi Van phong Dang uy xa: Van phong giu moi quan he thuong xuyen de 
thuc hien ddy dti ch6 do thong tin bao cao va phoi hop xay dung chuong trinh cong 
tac vu cong tac dieu hanh, lanh dao, chi dao cua Dang uy, HDND, UBND xa.

4. D6i voi Uy ban Mat tran T6 qudc Viet Nam ya cac to chuc doan the xa: Van 
phong duy tri mdi quan he thuong xuyen de nam bat va cung cap thong tin co lien 
quan ddn tinh hinh phat tridn kinh te - xa hoi, qudc phong, an ninh. Giup Thuong 
true HDND, UBND xa thuc hien tdt quy did phoi hop da ky kdt voi Uy ban Mat tran 
To qudc Viet Nam xa.

5. Doi voi cac Ban cua HDND xa: Van phong phoi hop tham muu Thuong true 
HDND xa xay dung chuong trinh, noi dung giam sat theo dinh ky, dot xuat.

6. Doi voi cac phong ban chuyen mdn thudc UBND xa, cac co quan, don vi lien 
quan: Van phong thuc hien mdi quan he phoi hop chat che, chuan bi cac noi dung cong 
viec, dd an; yeu can cac co’ quan cung cap thong tin. tai lieu, bao cao... de phuc vu cong 
tac chi dao, dieu hanh cua HDND va UBND xa.

ChuongV 
TO CHUC THUC HIEN

Dieu 9. Chanh Van phdng HDND va UBND xa chiu trach nhiem to chuc trien 
khai thuc hien Quy dinh nay ddn toan the can bo, cong chuc, nhan vien cua Van 
phdng. Trong qua trinh thuc hien, ndu phat sinh cac van dd vupt qua tham quydn thi 
nghien cuu, de xuat UBND xa xem xet, giai quyet.

Dieu 10. Vide sua doi, bo sung Quy dinh nay do Chanh Van phdng HDND va 
UBND xa de nghi UBND xa xem xet, quyet dinhy^p^


